UAA
CISCO 7941/7961
Quick Reference Sheet

MAKING A CALL MUTING A CALL
[0 Lift handset [0 Press Mute button, button will turn
(] Dial 5-digit extension number or red.
dial 8 for an outside line. [] To disengage Mute, press Mute button
'] Converse and the red light will go off.
Note: You may also press Speaker, Note: Mute temporarily disables your
your extension button, New Call soft microphone. Mute prevents the party from
key, Headset button, Speed dial keys, hearing you, but does not interfere with your

Dial soft keys if using one of th ability to hear them.

directories, or the Redial softk
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END A CALL [l To CANCEL a forward: press CfwdAll
[l Hang up handset soft key.
'] Press Headset button if using a
headset. Note: If forwarding to voicemail, press
[l Press End Call soft key CfwdAll soft key, then your Messages button.
[ Ifusing Speaker, press Speaker
button or End Call soft key. LAST NUMBER REDIAL

[l Press Redial soft key
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IDIVERT MAIN MENU PROMPTS
T Call rings on your phone

your voice mailbox. 1 Play New Messages

2 Send Messages to other extensions
CONFERENCE CALL (6) on this voicemail system.
1 During a call, press Mo 3 Check Saved Messages
key, then press Confr. 4 Change Set Up Options
1 You will get dial tong
dial 2™ party. : B A X AY
7] Press Confin agai . RE: =
party.
[] Repeat to add

[l Press iDivert soft key during '] OHelp
ringing. [} * Cancel/back up
'] Call then forwards directly to '} # Skip/Move Ahead
U
U
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UNITY VOIC

Logging into voice
phone:

mailbox. '
D A MESSAGE:

**Your default password is.

[l 1=Repeat
Accessing voice mail from outside the "] 2=Save
system: [l 3 =Delete
1 Dial 786-7299 1 4=Reply
71 Once the system answers, press * [l 5=Forward
[l The system will then ask you for [l 6 =Mark as New
your ID number. Your ID '] 7= Skip Back
number is your 5-digit extension '] 9 = Play message properties

followed by #.

'] Then you will enter your
password, followed by #.



